
 

Tutorial for Database Platform Software 

After the logon session you are into the main page of the platform. 

 

At the left side you can see the navigation menu. There are three (3) main menus, the 

Tutorial (this one) and the Settings menu. 

 Volunteers – The volunteers’ database. 

 Institutions – The institutions’ database 

 Beneficiaries – The beneficiaries’ database 

Choosing the Volunteers menu you can see the main page of Volunteers database. 

 



From here you can Create, Copy, or Remove a database entry. 

Also you can Download, the list of volunteers into several file types (PDF, Word etc) or you 

can Print it.  

Clicking the Create button, an empty form appears. 

 

Here you can insert the information for the volunteer and click the Save button, at the 

bottom of the form.  

 

After saving the main page of volunteers appears again with our entry saved.  

 



If we want to edit an entry, we must click the green icon next to it and select Edit.   

 

With this way a form page appears with our volunteers where we can change any value and 

press Save again.  

For Searching a volunteer, all you have to do is to choose for which value want to make the 

search and go to the search bar and type the search string for it. 

 

After that you must click the blue magnifier icon. 

 

If you want to Download a list of volunteers, click the Download button.    



 

And select the export filetype you want.  

 

Institutions and Beneficiaries database work with the same way like Volunteers 

Into the Beneficiaries database there is an EXTRA option.  

For every beneficiary there is an extra area, the Occurrences (clicking the green icon) 

 

In this area you can save the Occurrences for every beneficiary. 

 

Clicking Create button the new occurrence’s form appears.  



 

You can choose the Date and type the Occurrence. 

*** BE CAREFULL DO NOT CHANGE THE ID VALUE *** 

Click Save 

 

Settings 

Into the settings menu there is the Action areas.  

 

You can Create, Copy or Remove any Action area.  


